AGENDA
CITY OF BERLIN
PARKS & RECREATION COMMISSION MEETING
Wednesday, March 4th, 2026 4:30 PM
COUNCIL CHAMBERS, BERLIN CITY HALL, 2"° FLOOR

MEETING IS OPEN TO THE PUBLIC & CITY HALL IS HANDICAPPED ACCESSIBLE

8.

9.

Call to Order/ Roll Call

General Public Comments.

. Approval of Minutes, RECOMMENDATION: Approve minutes from January 7, 2026

Meeting.

Approval of Revenues and Expenditures, RECOMMENDATION: Approve the revenues and
expenditures as presented.

Discuss and approve both the ABC Group’s Let Freedom Ring and St John Lutheran
School’s Donkey Basketball events involving animals in the parks. RECOMMENDATION:
Approve events,

Discuss facility rental fee for non-profit organizations, RECOMMENDATION: Make a
recommendation to Common Council.

New Business
Old Business

Adjourn

Please note, upon reasonable notice, efforts will be made to accommodate the needs of the disabled individuals through
appropriate aids and services. For additional information to request services, contact the municipal Clerk at 920-361-5400.

Note: It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be
in aftendance in the above stated meeting to gather information: no action will be taken by any other governmental body excep!
by the governing body notified above.



CITY OF BERLIN PARKS & RECREATION COMMISSION

MEETING
MINUTES for WEDNESDAY January 7, 2026 4:30 PM

COUNCIL CHAMBERS, BERLIN CITY HALL, 2ND FLOOR

1. Call to Order / Roll Call
Meeting called to order at 4:30 PM

Present: Kayla Reeves, Tim Bending, Bruce Tetzke, Dr. Emmett Durtschi, Kamie Jorgensen

Ahsent: Bobbie Erdmann

City Officials Present: Jessi Balcom

2. General Public Comments

3. Approval of Previous Meeting Minutes
A motion was made by Bruce Tetzke to approve the minutes from November 5, 2025 as presented, with
a second by Dr. Emmett Durtschi. Motion approved.

4. Approval for Revenues and Expenditures.
A motion was made by Tim Bending to approve the Revenue and Expenditures Report as presented,
with a second by Kamie Jorgensen. Motion approved.

5. Special Events on Streets, Highways and Municipal Parking Lots (Muni Code 18-

333)

Presented by Jessi Balcom

Moving forward we will be following the city ordinance as stated

Municipal Code 50-74 notes that all exclusive usage requests of the parks and park facilities
are to be approved by staff within 10 days of the receipt of the request, and only require
review by the Park & Recreation Commission if animals would be present.

Park & Recreation Commission will receive notification of these event requests monthly
The commission would only be used to approve or deny a request if the staff was to deny a
request and the requesting party wanted to appeal the deny.

6. New Business

Nothing at this time.

10. Old Business

Nothing at this time.



11. Adjourn

A motion to adjourn was made by Bruce Tetzke, with a second by Kamie Jorgensen. The meeting
adjourned at 4:41 pm.

Respectfully Submitted by — Secretary Tim Bending
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BERLIN PARKS & RECREATION

108 N. Capron Street, P.O. Box 272, Berlin, Wisconsin 54923
(920) 361-5437  E-mail: parkandrec@cityofberlin.net

PARK SHELTER USE AGREEMENT

Shelter house #2 (South) Nathan Strong Gazebo
B 8 217 W, Curberland Street !

201 E. Huron y %
% o i

Y location speeific
information:”

North Ball Diamond Shelter

Veterans Gazebo

Check FEE SCHEDULE Monday - Weekend/Holiday | Weekend/Holiday
lz Prices are per day (+$100 Deposit) Thursday up to 249 guests 250 + guests
[/ |Riverside Park North Shelter #1 - A G7DResident 5J‘esident . ?"@@?asidem
$T00 Non-Res 5150 Non-Res 0 Non-Res
. ‘ iy P 7 #
Rlverside' Park South Shelter #2 X Resident 5&'@6 Resident /’@Z@Resldent LL -
0/ 0 Non-Res 50 Non-Res 0 Non-Res
'| Nathan Strong Park Gazebo $75 Resident $100 Resident Not
(Weddings Only) $100 Non-Res $150 Non-Res Applicable
North Ball Diamond Shelter $75 Resident $100 Resident Not
$100 Non-Res $150 Non-Res Applicable
Veterans Gazebo $75 Reslident $100 Resident Not
$100 Non-Res $150 Non-Res Applicable
Date of use:___J/y /;; 3, 34 2036 Start Time*: g‘iéﬂn?nd Time: 1120 pidy o,
Number Attending: Type of Event:_LEr" FREE ) K190 *Earliest Reservation Time is 8am
Sponsoring Organization: Aehs'e w'rgr ¢ Oerres C’mmz/wfg: 'llyc. Nam If diffarent - raturn deposit to:
Person Applying:_SusAn TramFF Address
Print Name: Clty
Address: 413 Eirm ST Beruid State/zip

Telephone: 4023 9-4 | 4 9 Sound Devices? @ NO
Special Requests:
The undersigned hereby agrees to be responsible for compliance to all ordinances, rules and regulations of the City of Berlin
and the Park & Recreation Department as written on the back of this page. The undersigned hereby agrees to release, hold
harmless, and indemnify the city from and against any and all liability for properly damage or injury incurred by the applicant,
employes, agent, customer or other third party related fo or arising out of the permitted use. Further the city may require proof of
Insurance or bond from applicant if deemed necessary.

(Please consult with Park & Recreation Director for details). OFFICE USE ONLY
[] By checking this box, | certify RentalFee§_______+ $100 Deposit =
| have read page two’s information. Check # Approved by Date
Picnic License Applied ]
Deposit Return [_| Date Amount §

Cleaning Check List Returned [ ] Date

Signature of Applicant Date
Original copy goes to the Customer, 1 copy o the Parks Department, and 1 copy to the Recreation Department

Page 1
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City of Berlin
Park and Recreation Commission Request Form

Name: ﬁf&?z‘fﬂ 77& m/mﬂ

Address:_ 4/ Elm St Barl [

Organization Name (If Applicable): 4(’/% ;//;flf Q Better (w?mmum ;,/ //?(
Phone Number: A0~ 447 -4/2" 50/6s)
Date and Time of Request:_J ¢/ 1/ 434 IR &

Please Pick an Option Below That Best Describes Your Request

A Park Request X Petting Zoo
(please specific below)

Long Term Campground Stay L Other

Additional Information:

Bath Moeth~+South Shelber fyees for Lot Freedom /“nm Jlf/s/ /L&’“ﬁ*
w/f/M'/ oﬁ ges Lop v mi9ics 'ﬂ’ v#ﬁtﬁ</xﬂ<!t’zh JM/VL{\(“A:S,Z] <’,]<'WI Léﬁa WHM
i /ﬂw CT’sz//Cmﬁ%’u Zﬂmﬁna( I'“&M the C},i\, fArcuenks ot r/(bK

M ay/xc Watronal Gssrd Ao itzer, B f’c’r + wing /—‘/h‘/m Agr, F/&W

The Park and Recreation Commission has the right to refuse any request that does not
follow the park policies or city ordinances.



BERLIN PARKS & RECREATION

r 1 l I 108 N, Capron Street, P,O. Box 272, Berlin, Wisconsin 54923
WISCONSIN (820) 361-5437  E-mali: parkandrec@gityofberlin.net

p_ On the Fox BALL FIELD USE AGREEMENT

Date of use:. ¢ 1;:)»\" Cwelr Lo, 2025, Type of Event* \;\ WA YA €
Sponsoring Organization: fli"\'.‘_)f“.\r\m } \”\"\()\’”%\ S ool

Person Applying: \)é’i‘(\v‘*\i{:%’fir' Y‘“@i\\iﬂ«’“&«;ﬂv,}\‘ Telephone: C’WQ - 219 '”'\\W
Address: \L’\ b \“J\‘\,)‘LW\A St Return Deposit to: If different than name listed
D . " ey Name
City: 3¢ i Zip Code:_“34 N 2.3 Adress
, . - D . Cl
Email,_S¢ ool @ Y jjr\\r“\\f\%(’ YU, O S,Ze,z;p

Rules & Requlations:

If additional dates are requested, please attach dates to separaté piece of paper.

All City of Berlin ordinances must be adhered to.

All licenses must be approved before the start of games, Select Option:
Al fees and deposits must b pald to reserve dates, o YQUTH
Deposit-being refunded Is dependent.upon condition in which the diamond/shelter is left. o ADULT
Make checks out to City of Berlin, o LEAGUE
Litter MUST be picked up and the score booth must be in good condltion to recelve full
daposit back, .
All lights must be turned off, It League, Circle :
Fees wlll not be returned In the event of rain/cancellation. 13 Week
Cancellatlons and rescheduling of games should be done with 48 hours advance 14-17 Week

notice given to Parks Manager.
The Park's Department reserves the right to cancel any games by 1:00 pm the day of if
the fields are wet, questionable, or in paor playing conditions due to weather.

18-21 Week

Tournaments must follow Park Shelter Reservation Procedures and Rules and Regulations
Fee Schedule:

YOUTH:
ADULT:

No Fee for youth, Please notify Parks Department of dates,
$50.00 Set up one fleld for one time use fee,

TOURNAMENTS (YOUTH AND ADULT): $200.00 Tournament fee includes the North Diamond Complex (shelter, North &

LEAGUES:

Klein Diamond, cost of Initial Set-up), and an additional $100.00 refundable deposit,

League fees are based on scheduled games and include one (one day) scheduled tournament. League
Tournaments are subject to Park Shelter Reservation Procedures and Rules and Regulations, and an
additional $100,00 refundable deposit,

13 weeks scheduled games 1 Diamond at $650 (Additional Dlamond $550)
14-17 weeks scheduled games 1 Dlamond at $800 §Addltlonal Dlamond $650)
18-21 weeks scheduled games 1 Diaimond at $1000 Additional Diamond $800)

The undersigned hereby agrees to be responsible for compliance to all otrdinances, rules and regulations of the City of Berlln and
the Park & Recreation Department as written on the back of this page. The undersigned hereby agrees to release, hold harmless,
and Indemnify the olty from and agalnst any and all llabliily for property damage or Injury incurred by the applicant, employes, agent,
cusiomer or other third party related to or arlsing oul of the permilted use, Further the clty may require proof of Insurance or bond from

applicant If dsemed necessary. OFFICE USE ONLY

(Please consult with Park & Recreation Director for detalls)

S!gnature of Applicant " Date

Rental Fee § + Deposlt §

1 ))‘//7,/7/%‘( bv/ L/ //’ciJ?’"?x , %/ s | check# Apptoved by Date

Page 1 of 3




City of Berlin
Park and Recreation Commission Request Form

Name:, \W,‘); | ‘ﬁ? U 1 U}rx%w’“\

Address:_| 4 L, VAN ““*:,\ ‘\”’“5» \/\x» A
Organization Name (If Applicable): /\” . \{ Sy / W.t,%“%"s«{f@?}/}*f;f“j\ v [

Phone Number: GyAG ~ =719 - |\ 8\

Date and Time of Request: ‘”fjf‘f:a&i&;??;s Do Do, 100

Please Pick an Option Below That Best Describes Your Request

Park Request Petting Zoo
(please specific below)
Long Term Campground Stay X Other

Additional Information:

NNNNN

LoNnke liz)é?ﬁif%“ﬁ”?,\’”M‘)%EZ%\.3 _CeR ff‘) o0 A ecora

KX&’} e

The Park and Recreation Commission has the right to refuse any request that does not
follow the park policles or city ordinances.

ZPARKS &
RECREATION




2025 Non-Profit Facility Rentals
ABC Group
All Saints Church
Berlin Farmer's & Artist's Market
Berlin Vet Foundation
Berlin Youth Softball
Bike Wisconsin
Bugle Mouth Bass
Faith Community Church
Four County Democratis Coalition
Grace English Lutheran Church
Grace Lutheran Church
Light of Christ Lutheran
River Shores Church
St Johns Lutheran
St Paul Church
Steet Cruzers
UMOS
United Methodist Church
USW 1327
Wi Nat'l Guard
Total Revenue

$150.00
$300.00
$0.00
$0.00
$200.00
$100.00
$150.00
$100.00
$100.00
$100.00
$75.00
$100.00
$100.00
$100.00
$100.00
$150.00
$150.00
$100.00
$150.00
$100.00

$2,325.00

N Shelterhouse
N Shelterhouse
NS Gazebo
Veterans Gazebo
N Ball diamond
S Shelterhounse
N Shelterhouse
NS Gazaho

N Shelterhouse
N Shelterhouse
N Shelterhouse
S Shelterhounse
NS Gazeho

N Shelterhouse
S Shelterhounse
S Shelterhounse
N Shelterhouse
S Shelterhounse
N Shelterhouse
S Shelterhounse



Wisconsin Parks & Recreation Connect forum

Questions: We are currently looking at a possible change in policy for park facility rentals.
Can anyone offer examples of how you handle rentals to non-profit groups?
Do you waive the fee, charge a lesser fee, or charge the normal fee?

Responses:

We charge the same fee for non-profits for rentals of the park but have a reduced fee
for sports field usage. If the group has a direct benefit to our community (i.e.
Chamber of Commerce, Visitor's Bureau, etc.) we will usually waive the fee
completely but still require a deposit.

Kaukauna offers a 20% discount to non-profit organizations.

We (Fox Crossing) offers a 50% discount on non-profit rentals, Monday-Thursday.
They are charged full price for Friday-Sunday. In both cases, the damage deposit is
waived.

Our non-profits get free shelter rentals Monday-Thursday. On the weekends, it's 1
free rental per year up to $500.

Pewaukee updated our policy in 2022 that basically grandfathered in our existing
non-profits receiving modified fee structures. Since then, one has dissolved, and
another removed their event. Basically, non-profits are subject to the same standard
resident/non-resident fees as the public, unless they request and receive a modified
fee. The goal with this policy was to give staff clear direction and process as we were
landing with fees with no rhyme or reason.

Cottage Grove currently waives park rental fees during the week for all non-profits.
We have implemented that during the weekends, they are subject to full fees. We
also waive the deposit for the groups. We do not see a large number of requests,
most listed like Chad above, like the Chamber.

Poynette does not charge local non-profits for shelter rent. For non-profits located
outside our postal code, we apply the regular rental rate. However, if a non-profit
from outside our postal code is hosting an event that directly benefits our
community, we generally waive the rental fee.



